
 

 
 
 

January 20, 2020 
 
 

TO THE MEMBERS OF THE CHURCH BOARD 
LENOIR CITY SEVENTH-DAY ADVENTIST CHURCH 
 

TIME PERIOD COVERED BY THIS EXAMINATION 
November 1, 2017 through December 31, 2019 
 
 

The financial records, policies and procedures of the Lenoir City Seventh-day Adventist Church 
have been examined as of December 31, 2019. In addition, the bank ending balances on the attached 
Financial Summary have been confirmed to be accurate.  I would like to thank Joy Cook for her 
willingness to serve as church treasurer.  Being a church treasurer requires more work and 
responsibility than many church leaders and members understand.  Thank you, Joy, for your 
commitment to this position.  
 
The evaluation below is a report card of your church’s performance in four significant areas.  Please 
note that this report is a reflection on the performance of the Church Board as well as the treasurer. 
 
While it is the church treasurer’s responsibility to follow what is voted by the church board, it is the 
responsibility of the church board to know, understand, and abide by the regulations of the Internal 
Revenue Service and the U.S. Department of Labor, as well as the policies of the General Conference 
of Seventh-day Adventists and the Georgia-Cumberland Conference of Seventh-day Adventists.  
The GCC Auditing Department is here to serve as a resource to assist you with this task. 
 
 
SECTION 1: 
Protecting the money donated to the church and the reputations of those who handle it.  
 
 

 
HIGH RISK MODERATE RISK LOW RISK 

      
Key Internal Controls Missing Some Internal Controls  Excellent Internal Controls 

Internal controls are policies and procedures that reduce the risk of fraud and protect the treasurer’s reputation.   
 

 
SECTION 2: 
Compliance with Seventh-day Adventist denominational policies and procedures 
 
 

 
NON-COMPLIANT MODERATE COMPLIANCE SATISFACTORY 

      
Few Are Followed Most Are Followed Only Minor Things Noted 
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SECTION 3: 
Compliance with IRS regulations regarding the tax-deductibility of donations  
 

 
TAX DEDUCTIBILITY AT RISK IMPROVEMENT NEEDED SATISFACTORY 

      
Significant Violations Noted Most Are Followed Only Minor Things Noted 

 

 
SECTION 4: 
Compliance with IRS reporting requirements, such as issuing 1099s 
 

 
AT RISK FOR PENALTIES IMPROVEMENT NEEDED SATISFACTORY 

      
Significant Violations Noted Most Are Followed Only Minor Things Noted 

 
The following section of the report addresses exceptions noted during this examination, and outlines 
specific things the church board can do to improve.   
 

Please Note: It is your responsibility, as Church Board members, to read and understand 
the details of this report.  The Church Board needs to vote a response to each item on the 
following pages. How you vote needs to be clearly recorded in the board minutes. 
 

May God richly bless each one of you as you serve Him. 
 

 
Larry G. Doran 
Conference Auditor 
 
Enclosures 
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Exceptions Noted – How to Improve 
 

 

SECTION 1: Protecting the money donated to the church and the reputations of those who handle it 
 

 Internal Controls - Deposit Preparation: Currently the treasurer is the only person who is 
opening the tithe envelopes each week.  To strengthen internal controls and to protect both 
the church offerings and the reputation of those handling the money, at least two unrelated, 
board-appointed individuals should open the tithe envelopes and record the totals on a Tithe 
Envelope Verification Sheet. This sheet should be completed and signed by these two 
individuals before the offering is taken home by the treasurer to prepare the deposit.  The 
original Tithe Envelope Verification Sheet should be filed with the tithe envelopes for each 
week’s offering.  (See attached Tithe Envelope Verification Sheet.) 
 

 Payment Documentation: It was noted that documentation of invoices paid directly with 
a bank auto draft lacked:   

 The date paid.  
 The memo/check number used.  
 The amount paid. 
 The payee information.   

Bills paid using the bank auto drafting process, should have a copy of the memo/check, 
produced in Jewel, attached to the bill in the monthly file.  This can be accomplished by 
simply printing the check/electronic payment form when it is entered in the Jewel System. 

 
SECTION 2: Compliance with Seventh-day Adventist denominational policies and procedures 
 

 Posting Adventist Giving: When posting Adventist Giving, it is important to print off the 
detail of the contributions and file with the monthly contribution deposits to provide 
documentation. 
 

SECTION 3: Compliance with IRS regulations regarding the tax-deductibility of donations  
 

 No weaknesses noted. 
 

SECTION 4: Compliance with IRS reporting requirements, such as issuing 1099s 
 

 No weaknesses noted. 
 
 

FINAL NOTE:  A special note of thanks to each of you who share your time and energies in 
helping the Lenoir City Seventh-day Adventist Church to be a beacon of light in your community.  
May the Lord bless each of you as you work for Him together! 
 



Balance per Bank Statement 52,708.42   Balance per Ledger 31,083.21  

    
Add: Deposits in Transit
12/29/2019  - Offering 1,200.00    
12/31/19 -  Adventist Giving 4,457.00    
            Total Deposits in Transit 5,657.00     

Subtract: Outstanding Checks
   Ck #-416 455.71       
   Ck #-417 24,498.05  
   Ck #-418 1,454.00    
   Ck # 7056 369.51       
Transfer Table Funds -Table Acct. 504.94       
             Total O/S Checks (27,282.21)  

Adjusted Bank Balance 31,083.21   Adjusted Ledger Balance 31,083.21  

Difference 0.00

Balance per Bank Statement 49,557.27   Balance per Ledger 50,062.21  

    
Add: Deposits in Transit
    12/31/2019 - transfer from LC 504.94       
            Total Deposits in Transit 504.94        

Adjusted Bank Balance 50,062.21   Adjusted Ledger Balance 50,062.21  

Difference 0.00

Lenoir City SDA Church
TABLE:  United Community Bank - Checking Acct # xxxx9361

December 31, 2019

Bank Reconciliation
Lenoir City SDA Church

United Community Bank - Checking - Acct #xxx3145
December 31, 2019

Bank Reconciliation



Lenoir City SDA Church Financial Summary - Detail (Page 1)
Printed 1/15/2020 For the period from 11/1/2017 to 12/31/2019

Account Begin. Bal. Deposits Checks Transfers Ending Bal.

United Community Bank - Checking 37,603.15 405,458.24 410,343.24 -1,634.94 31,083.21
UCB - The Table 28,373.76 64,064.00 44,010.49 1,634.94 50,062.21
***** Total Bank Accounts 65,976.91 469,522.24 454,353.73 0.00 81,145.42

Church Budget 0.00 74,165.99 -74,165.99 0.00
Church Expense 4,098.11 1,190.99 59,692.96 59,403.86 5,000.00
AV/Tape/CD/Ministry 4,792.32 5,068.44 276.12 0.00
Capital Fund/Renovations 18,699.49 61.00 11,035.65 10,531.91 18,256.75
Community Services 888.44 255.00 1,869.28 735.84 10.00
Reversion-Hope for Humanity 114.37 114.37 0.00
Health Ministries 1,778.45 237.89 1,540.56
Kirabo 2,246.36 6,547.97 8,694.33 100.00
Local Evangelism 2,167.55 110.00 1,271.35 3,556.25 4,562.45
Evangelism Conf. Funded 7,200.00 5,714.55 1,485.45
Personal Ministries 0.00 756.25 -756.25 0.00
SS Expense - Local Funds 1,032.71 3,965.83 5,938.80 1,068.26 128.00
The Table 250.00 250.00
    The Table - Donations -Farragut P 69,239.92 54,094.00 -111,839.92 11,494.00
    Outreach Expense - The Table -1,735.50 695.32 9,000.00 6,569.18
    Rent - The Table -33,240.87 11,400.00 36,450.00 79,000.00 20,709.13
    Supplies - The Table -1,801.76 1,011.36 9,000.00 6,186.88
    Utilities/Grounds - The Table -4,088.03 5,898.87 14,839.92 4,853.02
Worthy Student/Barnabas Scholarsh 1,899.72 1,299.00 2,548.72 -650.00 0.00
*** Total Local Funds 65,976.91 161,410.40 146,241.89 0.00 81,145.42

Tithe - All Other 0.00 291,814.61 291,814.61 0.00
World Budget 0.00 4,196.35 4,196.35 0.00
Sabbath School Missions 0.00 3,563.57 3,563.57 0.00
13th Sabbath Offering 0.00 2,055.46 2,055.46 0.00
Birthday/Thank Offering 0.00 432.00 432.00 0.00
Annual Sacrifice(Global Mission) 25.00 25.00 0.00
Loma Linda University 11.80 11.80 0.00
Andrews University 11.60 11.60 0.00
Voice of Prophecy 25.00 25.00 0.00
Hope for Humanity - Donated 0.00 493.48 493.48 0.00
Adventist World Radio 60.00 60.00 0.00
Women's Ministries NAD 0.00 67.00 67.00 0.00
Fall Mission Appeal 25.00 25.00 0.00
NAD Evangelism 0.00 71.00 71.00 0.00
Religious Liberty 0.00 340.11 340.11 0.00
Adventist TV Ministries 25.00 25.00 0.00
ADRA-Bahamas Hurricane 20.00 20.00 0.00
NAD- ACS Disaster Relief 0.00 60.00 60.00 0.00
ADRA 95.00 95.00 0.00
Oakwood University 11.60 11.60 0.00
Christian Record Services 35.00 35.00 0.00
Evangelism - Conference 145.00 145.00 0.00
Conference Ministries Offering 0.00 2,976.51 2,976.51 0.00
Christian Education 0.00 62.00 62.00 0.00
Atlanta Adventist Academy 0.00 100.00 100.00 0.00
Georgia-Cumberland Academy 0.00 71.00 71.00 0.00
Educational Endowment 0.00 1,185.00 1,185.00 0.00
Cohutta Springs 0.00 132.75 132.75 0.00
Pathfinder Capital Projects 0.00 1.00 1.00 0.00
*** Total Conference Funds 0.00 308,111.84 308,111.84 0.00 0.00
**** Total Funds 65,976.91 469,522.24 454,353.73 0.00 81,145.42



Verification Person #1_____________________________________

Verification Person #2 _____________________________________

Donor Envelope Number
P       

Cash
P                 

Check
Total on 
Envelope

Total                        
Per Count

1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

NOTE:  By using this sheet, one saves the time that it takes to write names on the form. All 
tithe envelopes should be alphabetized, then numbered sequentially, beginning with #1.  

Numbers should coincide with column A on this form.

Tithe Envelope Verification Sheet
Lenoir City Seventh-day Adventist Church

Sabbath Date:______________________
Total # of Envelopes________
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